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1. O6mue mo10xKeHus

1.1. Lenpto panHoro ITonoxeHus sABJIAETCS 3alMTa MEPCOHATBHBIX JaHHBIX PaOOTHHKOB
OT HECAHKIIHOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOI'O UX MUCIOJIb30BAHUS MIIH YTPATHI.

1.2. Hacrosmee Ilonmoxxenue paspabotano Ha ocHoBaHuM crared Koncrutymuu PO,
TpynoBoro xkoaekca P®, Komexkca P® 00 aIMHHHCTpAaTHBHBIX [PaBOHAPYLICHUSX,
I'paxxnanckoro komexca P®, Yromosaoro komekca P®, a taxxe PenepanbHoro 3akona "0O6
uHpopManuu, nHGOopMaTH3aIMH U 3anmTe HHGOpMaLUH".

1.3. IlepcoHanbHble JaHHBIE OTHOCATCA K KAaTeropud KOHQHIECHLIHATbHOH MHQOpMAIUH.
PexxyM KOH(pMIEHIMAIBHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasx 00e3IM4MBAHUS
WM TI0 UCTEYCHUH 75 JIET CPOKa XpaHEHUs, €CITH HHOE HE ONPENEICHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenne yTBEpXKOAaeTcs M BBOAUTCA B JCHCTBME IPHUKA30M
sapeayomeir JIOY u sBisercs o0sA3aTeNIbHBIM Ul MCIIOJHEHHS BCEMH paOOTHUKAMH,
UMEIOIIMMH JTOCTYI K NEPCOHAIBHBIM JaHHBIM COTPYIHHKOB.

2. [lonsiTHE M COCTAB MEPCOHAIbHBIX JAHHBIX

2.1. TlepcoHanbHblE TaHHBIE pabOTHHKA - MH(GOpMaNUsA, HeoOXoaumas paboToAaTENO B
CBS3M C TPYJAOBBIMH OTHOIICHHUSMH M Kacarouyecsi KOHKpeTHoro pabornuka. Ilox nadopmanmeit
0 pabOTHHMKax MMOHMMAIOTCS CBeJeHHS O (aKTax, COOBITHUAX M OOCTOATENbCTBAX JKM3HH
pabOTHHKA, TO3BOJIAIOIINE UAECHTU(GUIUPOBATE €T0 JIMYHOCTD.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKA BXOMAT:

- aHKETHBIE U OMorpaguyeckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOILEM CTaXE;

- CBEJIEHHUS O COCTaBE CEMBH;

- IaCTOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBeZIeHHUs 0 3apabOTHOH IJ1aTe COTPYIHHKA,;

- CBEJICHUS O COLMAJIbHBIX JIIOTaX;

- CIEIIMAJIbHOCTH;

- 3aHUMaeMasl JI0JDKHOCTb;

- HAJIMYUE CYJUMOCTEH;

- aJjpec MecTa XXUTEIbCTBA;

- TOMalHu# Tenedox;

- MECTO paboTHI WK y4eObl YICHOB CEMBU H POJCTBEHHHUKOB;

- XapaKTep B3aUMOOTHOULIEHHUH B CEMbE;

- coJlepXaHue TPyIOBOrO JOrOBOpa;

- COCTaB JIEKJIApUPYEMBIX CBEJICHUH O HAJTMYUU MAaTEPUAJIbHBIX LIEHHOCTEH;

- coJIepXKaHue JAeKJIapalliy, M01aBaeMOi B HAJIOTOBYIO HHCIIEKLIHIO;

- IOJUTMHHUKHU ¥ KOMIUY NPHKA30B [0 TMYHOMY COCTaBY;

- IMYHBIE JIeJIa U TPYIOBBIE KHIXKKU COTPYIHHKOB;

- OCHOBaHHMS K IMPHKa3aM I10 JTUYHOMY COCTaBy;

- JleNla, COAEpIKaIllde MaTepualibl MO TOBBIIEHHIO KBATU(QHUKALUU M IEpPENoIroTOBKE
COTPYAHHUKOB, HX aTTECTALlUH, CIY>KEOHBIM paccieI0BaHUSAM.

2.3. JIoKyMeHTBI, yKa3aHHble B 1. 2.2. Hacrosmero Ilonoxenus, sBIAIOTCS
KOH(HICHIMATLHBIMH, XOTS, YYUTBIBAs HX MAacCOBOCTh U €JMHOE MECTO 0OPabOTKH U XpaHEHHUS
- COOTBETCTBYIOIIH# rpu( OrpaHUYEeHUS] Ha HUX HE CTaBUTCS.

3. O6paboTKa NepCcoOHATbHBIX JAHHBIX

3.1. Tlog o06paboTKOW mMEepCOHATBHBIX JAAaHHBIX pPAaOOTHUKA IOHMMAcTCs IIOJIy4YEHHE,
XpaHeHHe, KOMOMHHPOBaHHUE, Mepeaada WM Jro0oe Opyroe HUCIOJIb30BAHUE IEPCOHATBHBIX
JTAHHBIX pabOTHHKA.



3.2. B nensix obecrevenus mpaB d CBOOOJ YeNIOBEKa M IpakJaHMHA paboTodaTeNb U €ro
[pEICTABUTENIM [pPU O0OpabOTKe NepCOHATbHBIX MJAaHHBIX pPabOTHHKA 00s3aHBI COOMIOAATH
crenyromue obmue TpeGoBaHus:

3.2.1. OOpaboTka NEPCOHATBHBIX IAHHBIX pPAOOTHHKA MOXET OCYIIECTBIATHCS
HCKJIIOYUTENIFHO B LEJIAX 0OecreyeHus: coOMI0IeHHs 3aKOHOB M HHBIX HOPMAaTHBHBIX NPaBOBBIX
aKTOB, COJACHCTBHS PabOTHHKAM B TPYIOYCTPOHCTBE, OOY4YE€HHH M NPOIBMXECHHH IO CIIyXkOe,
obecriedeHUsT JIMYHOM Oe30macHOCTH pabOTHHUKOB, KOHTpOJIA KOJHMYECTBA M KayecTBa
BBINOJTHAEMOH pabOTHI M 0OecrieueHus] COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpum ompeneneHHH oOBeMa M COAEpKaHUS, OOpabAaTBIBAEMBIX IEPCOHAIBHBIX
JAHHBIX paboTHHKaA paboTomaTenb MO/DKEH pyKoBoacTBoBaThes KoHctutynmeit Poccuiickoit
®enepanun, Tpya0BBIM KOJIEKCOM M HHBIMH (pellepaabHbIMU 3aKOHAMH.

3.2.3. llomy4yeHwe mEpCOHATBHBIX JaHHBIX MOXET OCYIIECTBIATBCA KaK IIyTeM
MPEJCTaBICHUS UX CAMHM PAaOOTHUKOM, TaK U IyTEM IOJIYy4EHHS UX U3 UHBIX HCTOYHHKOB.

3.2.4. [lepcoHabHBIE JAHHBIE CIEAYET NOTY4YaTh Y HETO CaMOro, C IMCbMEHHOTO COIJIACUs
Ha 00pabOTKy IepCOHANbHBIX JAHHBIX paOOTHHUKA.

Ecmn mepcoHanpHBIE JaHHbIE pabOOTHMKA BO3MOXKHO IIOJIYYHTB MOAbKO ) mpembel
Ccmoponsl, TO pabOTHHK JOJDKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee, M 0m He20 OO0MXHCHO Obimb
NONY4eHO nucbMeHHOe coenacue. Paboromarens NOMKEH COOOIIUTH DPabOTHHKY O UEJX,
[peroiaraéMbIX HCTOYHHKAX W crnoco0ax IOMy4YeHHs IE€PCOHAIBHBIX JAaHHBIX, a TaKXKe O
XapakTepe TMOIEKANMX IOTYYEHHIO IEPCOHAIBHBIX JAHHBIX M IIOCIECACTBUAX OTKa3a
pabOTHHKA 1aTh NTUCBMEHHOE COTJIACHE Ha UX IOIy4YEHHE.

3.2.5. PaboTonarenp He MMEET IpaBa MOJIy4aTh U 00pabaThIBaTh IEPCOHAIBHBIE aHHbBIE
pabOTHUKA 0€20 MNONUMUYECKUX, DPeNUSUOIHbIX U UHBIX 'YOEeHCOCHUAX U YACMHOU HCUsHu. B
CYYAsIX, HENOCPEeOCMBEHHO CBA3AHHBIX C B0NPOCAMU MPYOOBbIX OMHOULEHUN, OAaHHble O
YacmHou HCusHu pabomuuxa (ungopmayus o0 dHcusHeOesmenvHOCmU 6 cgpepe cemeliHbix
ObIMOBLIX, NUYHBIX OMHOULEHUT) Mo2ym Ovimb NOAyYeHvl U 0b0pabomaHvl pabomodamenem
MONBKO C €20 NUCbMEHHO20 CO2NIACUS.

3.2.6. PaboTonarenb He UMEET MpaBO MONY4aTh U 0OpabaThIBaTh NEPCOHAIBHBIC TaHHbIE
pabOTHHKa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEOMHEHHSIX HIH €ro INnpo¢Col3HOH
JEATEIbHOCTH, 32 HCKJIIOYSHHEM CITyYaeB, PEIyCMOTPEHHBIX (pefepalbHbIMU 3aKOHAMH.

3.3. K 06paboTke, mepenaye ¥ XpaHEHUIO IIEPCOHANBHBIX JAaHHBIX pa0OTHHKA MOTYT HMETh
JIOCTYTI COTPYAHUKHI

3.4. Vcnionp3oBaHuE NEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LIEJISIMH,
ONpPEACTUBIINMH UX IOTyUCHHE.

3.4.1. IlepcoHanpHBIC NaHHBIE HE MOTYT OBITH MCIIOJIb30BaHBl B LENAX IPUYHHEHHUS
UMYIIECTBEHHOTO M MOPAajJbHOIO Bpeja IpaxJaHaM, 3aTPyJHEHHs PEalU3allMy IIpaB U CBOOON
rpaxaan Poccuiickoit @enepanun. Orpannyenue npaB rpaxiad Poccuiickoit ®enepaiun Ha
OCHOBE HCITOJIb30BaHMs HHPOpPMAUK OO0 HUX COLMAIbHOM IIPOMCXOXKACHUH, O PacoBOI,
HallMOHAIbHOM, A3bIKOBOH, PETUTHO3HON U NAPTUHHON MPUHAIIEXKHOCTH 3alIpEICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.5. Ilepenaya nmepcOHANBHBIX TaHHBIX paOOTHHUKA BO3MOXKHA TOJIBKO C CcO2Nacus
pabomuuxa B ciydasx, IpsMo IpeyCMOTPEHHBIX 3aKOHOJATEIECTBOM.

3.5.1. Ilpu mnepemaue mEpPCOHATBHBIX MJaHHBIX pabOTHHMKAa paboToAaTesb JOKEH
cobJo1aTh clneayone TpeOoOBaHUS

o[J00000000He coobmate mepcoHaNbHBIE JaHHBIE paOOTHUKA TpeThel cTopoHe Oe3
OUCBMEHHOTO corjacus paboTHHKA, 3a HCKJIIOUYEHHEM CJIydaeB, KOIJa 3TO
HEOOXOIUMO B LIEJIAX MPEeAYNPEeKIEHHs YyTPO3bl )KU3HH U 310POBhIO pabOTHHKa, a
TaKXXe B CJIy4asX, yCTAHOBJICHHBIX QelepaIbHBIM 3aKOHOM;

o[J00000000He cooOwmaTh MepcOHaIbHBIE MaHHBIE pPabOTHHKA B KOMMEPUYECKHX
Hessx 6e3 ero MUCHbMEHHOTO COTJIacHs;



oJ0000000npeyipe AMTh JIUL, MOJTy4YaloluX IepCOHAJbHbIE JaHHbIE paOOTHHUKA,
0 TOM, YTO 3TH JaHHbIE MOTYT OBITh MCHOJIB30BAHBI JIMIIb B LENAX, UIS KOTOPHIX
OHH COOOIEHBI, U TPeOOBATh OT 3THX JIHL MOATBEPXKAECHHUS TOrO, YTO 3TO MIPABUIIO
cobmoneHo. JIuna, molydarolie IEePCOHATBHBIE JaHHbIE PaGOTHHMKA, OO;A3aHBI
COOI0IaTh PEKUM CEKPETHOCTH (KOH(PHIEHIIHAIBHOCTH). JlaHHOE MOJIOXKEHUE HE
pacmpocTpaHseTcs Ha OOMEH NMEepCOHAIBHBIMU JAaHHBIMU PA0OTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (elepalbHBIMU 3aKOHAMH;

oJJ000000Cpa3pemarh  TOCTYI K MEPCOHATIbHBIM JAaHHBIM PAOOTHHUKOB TOJIBKO
CIeLMadbHO  YIOJHOMOYEHHBIM  JIMIAM, ONPEICICHHBIM  INPHKa30oM 110
OpraHU3alluy, IIPH 3TOM YKa3aHHBIC JIMIA JODKHBI UMETh IPABO MOJIYYaTh TOJIBKO
T€ MEPCOHANbHBIC NaHHbIC PabOTHUKA, KOTOpPBIE HEOOXOMUMBI Ui BBHIMOIHCHHS
KOHKPETHBIX (PYHKIIHIA,

o[JJ0000000He 3anpamnmBaTh WHGOPMAILUIO O COCTOSIHUU 3J0POBBS pabOTHHKA, 3a
UCKITIOYEHHEM TeX CBEJICHMIA, KOTOphIE OTHOCATCS K BONPOCY O BO3MOXXHOCTH
BBIITOJIHEHUS paOOTHUKOM TPYAOBOR QYHKIUHY;

o[J0000000nepenaBaTh MepCOHANbHBIE JNaHHBIE pabOTHHKA MpeICTaBUTENSIM
pabOTHHKOB B TOPSIKE, YCTAHOBIEHHOM TpyZOBBIM KOAEKCOM, U OTpaHHUYMBATH
3Ty UHGOPMAIIMIO TOJIBKO TEMH MEPCOHATBHBIMH JaHHBIMH PabOTHHKA, KOTOpBIE
HEOOXOAUMBI IS BBIITOJHEHHST YKa3aHHBIMU MPEACTABUTENAMH UX QYHKIHIA.

3.5.2. llepepmaua mepcOHANBHBIX JaHHBIX OT JepXKarensd WIH €ro IpeAcTaBUTeNeH
BHELITHEMY MOTPEOHMTENI0O MOXET MOMyCKaThbCd B MHHUMAJIbHBIX OOBEMax M TOJIBKO B LIENSX
BBIITOJTHEHUS 33]1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM NPHYUHE cOOPA ITUX NaHHBIX.

3.5.3. IIpu nepenaye nepcoHaIbHBIX JaHHBIX paOOTHHKA MOTPEOUTENSAM (B TOM YHCIIE U B
KOMMEpPUYECKUX LEeJAX) 3a MpeleNisl opraHu3aiuu paboTomaresnp He IODKEH COOOINATh 3TH
JTaHHBIE TPeThbeH CTOpOHEe 0€3 MHUCHMEHHOrOo coryachs paOOTHHKA, 32 MCKIIOYEHHEM CIIydaes,
KOT/1a 3TO HE0OXOAUMO B LENAX MPEAYNPEXKACHUS YTPO3bl )KU3HHU H 30pPOBbIO0 paOOTHHUKA WK B
Clly4asiX, yCTAaHOBJIEHHBIX (elepalbHBIM 3aKOHOM.

3.6. Bce Mepsl KOHOUAECHIIMATBHOCTH IpU cOope, 00paboTKe U XpaHEHHH MEPCOHATBHBIX
JAHHBIX COTPYAHMKAa pacHpOCTPaHSAIOTCS KaKk Ha OyMaxXHbIe, TaK H Ha DJJIEKTPOHHBIE
(aBTOMaTH3UpPOBaHHBIE) HOCUTEIH HH(POPMAITHUH.

3.7. He nmomyckaercs OTBeYaThb Ha BOIIPOCHI, CBSI3aHHBIE C IE€peladedl NMEepCOHATBHOM
uH(popmanmu no TenepoHy WM Pakcy.

3.8. XpaHeHune nepcoHaIbHBIX JAHHBIX JOJDKHO MPOMCXOIUTh B MOPSAKE, HCKIIIOYAIOIIEM
UX yTpaTy WIHA UX HENPaBOMEPHOE HCIOIB30BAHUE.

3.9. Ilpu npuHATHM pelIeHUH, 3aTparuBaOINX HHTEpechl paboTHUKa, paboTomarens He
AMeeT TIpaBa OCHOBBIBATbCA HAa MEPCOHAIBHBIX JaHHBIX pabOTHHKA, MOJYYCHHBIX
UCKJIIOUUTENBHO B pe3yJbTaTeé HX aBTOMATH3UPOBaHHOW 00pabOTKM WM 31E€KTPOHHOIO
noiaydeHus. PaboTtonaresnb y4yuTBIBaeT JIMUHbIE KayecTBa paOOTHHKA, €ro JTOOPOCOBECTHBIH W
3¢ GEKTUBHBIH TPY.

4. locTyn K nepcoHAJbHBIM JaHHBIM

4.1. BHYTpeHHMIi JOCTYH (IOCTYN BHYTPU OPraHU3aIIuH).

4.1.1. IIpaBo mocTyna K nepcoHaIbHBIM JaHHBIM COTPYAHHMKA UMEIOT:

4.1.2. llepeuyeHb NHll, HMEIOMIMX JOCTYH K IEPCOHANBHBIM JaHHBIM pPabOTHHKOB,
OIpeleNIeTCs MPUKa30M 3aBEIYIOLIEro M IMUCbMEHHOro 00sA3aTenbcTBa O HepasTialleHUH
NEPCOHANBHBIX JaHHBIX paOOTHHKOB.

4.2. BHemIHUN NOCTYII.

4.2.1. K unciny maccoBbIX noTpeduTeNeil NEpCOHANBHBIX JAHHBIX BHE OpraHU3allid MOXHO
OTHECTH FOCYAApPCTBEHHbIE U HETOCYIapCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI.

4.2.2. Han3opHO - KOHTpOJIbHBIE OpraHbl HMEIOT AOCTYN K MH(OpMaIH TOJIBKO B chepe
CBOCH KOMIETEHIIUH.

4.2.3. OpraHu3anuy, B  KOTOpPBIE COTPYJHHK MOXET OCYIUECTBIATH MEPECUUCIICHUS
JCHEXHBIX CpPEACTB (CTpaXxoBble KOMIIAHHH, HETOCYJApCTB HHBIE IIEHCHOHHBIC (OH/IBI,




OIaroTBOPUTENIbHBIE OpPraHU3allid, KPEIUTHBIE YYPEXKACHUsS), MOIYT IOJY4YHTh JOCTYH K
MEPCOHATBHBIM JJaHHBIM paOOTHHKA TOJBKO B ClIy4ae €ro MUCbMEHHOTO pa3peleHHUs.

4.2.4. Jlpyrue opraHu3aii.
CBezieHHs 0 paboTAIOIEM COTPYIHUKE MM Y)KE YBOJICHHOM MOTYT GBITH [peAOCTaBICHES

JPYroil OpraHU3alMK TOJNBKO C MACHMEHHOTO 3anpoca Ha bnanke opranusanuHl, ¢ HBUASKERUEM
KOIUY HOTApUAIbHO 3aBEPEHHOTO 3asBICHUs PabOTHUKA.

[lepcoHanbHble JaHHBIE COTPYIHHKAa MOTYT OBITH INPENXOCTABIECHBI POJCTBEHHUKAM HIIH
YJIeHaM €r0 CEMbHU TOJIKO C MUCHhbMEHHOTO Pa3peIIeHUs CaMOro COTPYy IHUKA.

B cityyae pa3Boja ObIBIIas cymnpyra (CyInpyr) HMEIOT IpaBo 0OOPaTHTHCS B OPTaHHU3ALHUIO C
IMCHMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM IIaThl coTpyaHUKa 6e3 ero coryacus (YK P®).

5. 3amuTa NepcoOHAJBHBIX JAHHBIX

5.1. Tlom yrpo3oil uIM OMAaCHOCTBKO YTpaThl IEPCOHANBHBIX JAHHBIX IIOHUMAETCA
eIMHUYHOE WM KOMIUIEKCHOE, PEaJbHOE€ WM TMOTEHLUUAIBHOE, aKTHBHOE MIH IIaCCUBHOE
IpOSIBJICHIE 3JIOYMBIIUIEHHBIX BO3MOXXHOCTEH BHEUIHUX MM BHYTPEHHMX UCTOYHUKOB YIPO3BI
CO3[aBaTh HEOJAroMpHATHBIE COOBITHS, OKa3bIBaTh JAECTaOMIM3MpYIOIIEe BO3JACHCTBHE Ha
3alUINAEMYI0 HHPOpMAIHIO.

5.2. Puck yrpo3ssl 100bIM HHGOPMAIIMOHHBIM PecypcaM CO3Jar0T CTUXHUHHBIE OEICTBUS,
OKCTpEMaJIbHbIE CHTYyalluHd, TEPPOPUCTHYECKHE ICHCTBUS, aBaApUM TEXHMYECKMX CPEACTB M
JMHAN CBSI3W, Jpyrue OOBEKTUBHBIE OOCTOATENBCTBA, a TaKKE 3aUHTEPECOBAHHBIE H
HE3aHHTEPEeCOBAaHHBIE B BORBHUKHOBEHUH YIPO3BI JIMIIA.

5.3. 3amuTa nepcoHaIbHBIX JaHHBIX MPEICTaBISIET COOO0M JKECTKO perIaMeHTUPOBAHHBIHN U
JHUHAMHYEeCKH-TEXHOJIOTHYECKUH Tpolece, MNpeXyNpeXAAloIUil HapylleHHe JOCTYITHOCTH,
[[EJTOCTHOCTH, JOCTOBEPHOCTH M KOH(QHUACHIIMATHLHOCTH NEPCOHAIBHBIX AAHHBIX U B KOHEYHOM
cuere 00ECIEYMBAIOIIMIA JOCTATOYHO HAJEKHYIO Oe30macHOCTh MHGpOpPMalMM B Ipoliecce
yIIpaBJIeHYeCKOH U MPOU3BOJACTBeHHOMH nesrenbroctd JJOY.

5.4. 3amuTa NEpCOHATBHBIX JaHHBIX paOOTHHKA OT HENPAaBOMEPHOIO MX HCIIONIB30BaHUS
WIK YTpaThl JOJDKHa OBITh obecnedeHa paboTojaTeneM 3a CYET €ro CPEICTB B IOPSIKE,
YCTaHOBJICHHOM (pefiepaibHbIMU 3aKOHAMH.

5.5. "BHyTpeHHsd 3ammTa",

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHMPOBAaHHOIO JOCTyIla K HEPCOHAIbHBIM
JAHHBIM SIBJISETCS, KaK IPaBUIIO, IEPCOHAN, paboTaromui ¢ JOKyMeHTaMu U 6a3aMH JaHHBIX.
PernamenTanus poctymna mepcoHana K KOH(UICHIIMATBHBIM CBEAECHUAM, NOKyMEHTaM U 0azam
JIAHHBIX BXOJUT B YHCIIO OCHOBHBIX HAIlPaBJICHHUH OPraHHW3allMOHHON 3alUTHl MHG)OpMAllMH H
npeaHa3HayeHa JUisl pa3rpaHuyeHUs MOJIHOMOYMHA MEXIy PYKOBOAMTENSAMH H CIECHHATHCTaMHU
OpraHH3alliH.

5.5.2. lna obecnieueHWs BHYTpEHHEH 3alllUThl NEPCOHATBHBIX JAHHBIX pPaOOTHUKOB
HEoO0X0IUMO COOII0IaTh PSAA MEp:

e JIIINOOJorpanuyenue 51 pernaMeHTanus cocraBa pabOTHUKOB,
GbyHKIIMOHAIbHBIE 00A3aHHOCTH KOTOPBIX TPeOYIOT KOH(DUACHIIMATBHBIX 3HAHHI;
o[00000000cTporoe u3bupareabHoe ¥ 000CHOBAaHHOE paclpeleieHue TOKyMEHTOB
¥ MHpOpMaIK MeX Ty pabOTHUKAMH;
o[ IJ0000000pauoHanbHOE pa3MeleHne pabounx MecT pabOTHUKOB, IPU KOTOPOM
UCKJIFOYATIOCh ObI OECKOHTPOJIBHOE HCIIONB30BAHME 3aAIIUIIaEMON HHPOPMALIUY;
000000 3Hanme  paGoTHUKOM  TpeOOBaHMH  HOPMAaTHBHO-METOAUYECKHUX
JIOKYMEHTOB 10 3aIliTe MHPOPMALIUK U COXPAHEHUH TalHBI;
o[00000000Hanuune HEeOoOXOAUMBIX YCIOBHH B IIOMEINEHUH Ui paboOThl C
KOH(HAESHIIMATFHBIMHU JOKYMEHTaMU U 0a3aMy JaHHBIX;
o[J0J000000onpeaeneHne U perlaMeHTalus cocTaBa pabOTHHUKOB, UMEIOIIUX IIPaBO
Joctymna (BXoJia) B IOMEIIEHHE, B KOTOPOM HaXOAUTCS BBIYUCIUTENIbHAS TEXHUKA,
oJ0000000opragu3anus mopsAaKa yHHYTOXEHH HHGOpMAIIHH;
o[J0000000cBOEBpeMEHHOE BhISBIICHHE HapylieHUs TpeOoBaHMH pa3peruTeNbHOM
CHUCTEMBI JOCTYyNa pabOTHUKAMH MOAPA3IEIICHUS.;




oJ000000O0 nu4HBIE aena MOTYT BBIJJaBaTHCS Ha paboune MecTa
TOJIbKO 3aBeAylomeii (yka3aTh HalMEHOBAaHUE) PaOOTHHKAM OTAENa IEPCOHaNa H
B HCKJIIOYMTENBHBIX CIIydasX, [0 HHCbMEHHOMY pa3pelleHHI0 PYKOBOAMTEINA
YUPEXIEHHS, - PYyKOBOAWMTENO CTpyKTypHOFO MOIPA3AEHEHN (HampuMep, NpH
MOATOTOBKE MATE€PUAIOB JUI aTTeCTAllui PabOTHHUKA).
5.5.3. 3amuTa nepcoHaNbHBIX JAaHHBIX COTPYIHUKA Ha DJIEKTPOHHBIX HOCHTEIAX.
Bce mamnku, comepyaliue nepcoHaabHble JaHHbIE COTPYAHHKA, JOJDKHBI OBITh 3alllHIICHBI

mapojieM, KOTOPbIi CcooOIaeTcs pPYKOBOAUTENIO CIYXOBI YNOpPABICHHS IIEPCOHAIOM M

PYKOBOJUTEINIO CIIY>KObI HH(OPMAIMOHHBIX TEXHOIOTHHA.

5.6. "BHemHss 3amura’.
5.6.2. Ilom MOCTOPOHHMM JIMIOM IIOHUMaeTcs Jro0oe
HETOCPEACTBEHHOIO OTHOUIEHHS K JEATENPHOCTH KOMIIAaHMH, IOCETUTENH, PAOOTHHKH APYTHX

OpraHM3alMOHHBIX CTPYKTYp. [I0CTOpOHHKE HIA He JOJDKHBI 3HATh pacnpeneleHue GpyHKIumi,
paoure MpOIECCH, TEXHOJIOTHIO COCTaBIEHHs, OQOPMIIEHHUS, BEICHHS W XPaHECHHS

JOKYMEHTOB, Jie]1 1 pab0ouuX MaTepHalIoB B OTAEIIE IEPCOHATIA.
5.6.3. Jlna oOecreueHHs BHEIIHEH 3alllUThl IMEPCOHAIBHBIX JAaHHBIX COTPYIHHKOB

JUIO, HE HMCIOUICC

HeoOX0AUMO COOMIOaTh P MED:
- IOPAIOK MTPUEMA, YUeTa U KOHTPOJIS JEATEIbHOCTH ITIOCETHTEIEH,

- IOPAZOK OXPaHBI TEPPUTOPUH, 3aHHH, IIOMEILECHHI,

- TpeOOBaHMs K 3aIuTe HHYOPMAIMH IPH HHTEPBBIOUPOBAHUH M COOECEIOBAHUAX.

5.7. Bce nuna, cBI3aHHbIE ¢ TOJIyYeHHEM, 00paOOTKOM M 3allMTOM MEPCOHANBHBIX JTAaHHBIX,
00s13aHbI OAMIMCATh 0053aTEIBCTBO O HEpa3TIIAllleHMH IIEPCOHANBHBIX JaHHBIX PAOOTHHKOB.

5.8. 1o BO3MOXHOCTH TIepCOHANBHBIE JAHHbIE 00€3TMYHBAIOTCH.

5.9. KpoMe Mep 3amuThl IMEPCOHANIBHBIX IAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATENILCTBOM
paboTogareny, paOOTHHKM M HX MPEACTABUTENH MOTYT BHIPabaThIBATh COBMECTHBIE MEPh
3alUTHI IEPCOHAIBHBIX JaHHBIX pAOOTHHKOB.

6. IIpaBa u o0s3aHHOCTH PAa0OTHHKA

6.1. 3akperuieHrie mpaB pabOTHHKA, PETIAMEHTHPYIONIMX 3alIMTy €ro IEPCOHAIBHBL
JaHHBIX, 00€CIIEYHBAET COXPAHHOCTH MOJHOM U TOYHOH MHPOPMALK O HEM.

6.2. PabOTHHKH W WX TPEACTABUTENH [ODKHBI OBITH O3HAKOMJIEHBI IOJ PaCIMCKy
JOKYMEHTaMH OpraHH3allii, YCTaHABIMBAIOIIMMY MOPAAOK 00pabOTKH NMEPCOHANBHBIX JaHHEI

pabOTHHKOB, a TaKXKe 00 MX MpaBax W 00A3aHHOCTAX B 9TOH 00JIacTH.
6.3. B nenax 3aliuTel MEPCOHANBHBIX JAHHBIX, XpaHAIUXCSA y paborogarens, paboTHH

HMEET IIPaBo:
o[0000000TpeboBaTh MCKIIOYEHUS WIM HCIPABICHHS HEBEPHBIX HIIM HEINOJIHBb

NIEpCOHAIIBHBIX JaHHBIX;

o[JJUJJU0000Ha ¢cBOOOAHBIA OecIIaTHBIA JOCTYN K CBOMM IIEPCOHAJIBHBIM JTaHHBI
BKJIIOYAs IIPaBO Ha MOJy4YEeHHE KOMUH 11000 3alKCH, CoAepXKallel NEpCOHAIBHE
JIaHHBIE;

e[[1J0J00000nepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa JAOMOJHUTE 3asBJICHHE
BBIPAXKAIOILIUM €T0 COOCTBEHHYIO TOYKY 3PEHUS,

0000000 onpenenaTh cBOMX NpPEACTABUTENEN Ul 3alllMTHl CBOMX MEPCOHANBHI

JaHHBIX;
oJJ0000000Ha coxpaHeHHE U 3aIIUTY CBOEH JIMUHOM U CEMENHOMN TaWHBL

6.4. PaboTHuk 00s3aH:
e000000COmepenaBath paboToAATEN0 MM €0 INPEACTABHTENIO0  KOMILI
JIOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTaB KOTOF
ycraHoBneH TpynoBeiM koaekcoMm PO;
e[J0J000000cBoeBpeMeHHO  coolmmath paboTomateno 00 HM3MEHEHHH  CB(

NePCOHANIbHBIX JAHHBIX.
6.5. PaboTHuKH CTaBiAT paboTOoAaTeNss B W3BECTHICTb 00 M3MEHEHUH (GaMUIIHH, UME

OTYECTBA, JAaThl POXIACHHA, YTO IIOITYYACT OTPAXCHHUEC B TpYHOBOﬁ KHH)XXKC Ha OCHOBAl



NpEeACTaBICHHBIX NOKYMEHTOB. [IpH HEOOXOIMMOCTH H3MEHSIOTCA AaHHBIE 00 0Opa3oBaHHH,
npodeccuu, CHeHaTbHOCTH, IPUCBOCHUH HOBOT'O pa3psia U Ip.

6.6. B 1iensax 3aIuThl YaCTHOM KXU3HH, JTIUYHOW U ceMeHHON TalHbI paOOTHUKH HE TOJDKHBI
OTKa3bIBaThCA OT CBOCTO IIpaBa Ha 00paboTKy NEPCOHAIBHBIX NAaHHBIX TOJBKO C HX COrjlacHsi,
MIOCKOJIBKY 3TO MOXET IOBJIeYb MPUUYHHEHHE MOPATbHOI0, MATEpHAIBHOTO Bpea.

7. OTBeTCTBEHHOCTh 3a pa3riianmieHue KOHPUACHUNATbHOMH
uHopMannu, CBI3aHHOM C NePCOHAJLHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTh - OJHO M3 IJIaBHBIX TPEOOBAHUH K OpraHU3alUH
(YHKIMOHUPOBAHUS CHCTEMBI 3alUTHI MEPCOHATBHON HH(pOpPMANUU B 00sS3aTeNIbHOE YCIOBHUE
obecrnieyeHus 3 (HEKTHBHOCTH 3TOH CHCTEMBI.

7.2. IOpuauyeckne u (pU3HYECKHE JIMIA, B COOTBETCTBUU CO CBOMMH ITOJIHOMOYHSAMM
BIafeiolue MHboOpManmMed o TrpaxaaHax, I[OJyYaloUlMe M HCIONB3YIOIIHE €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu 3a HapyleHne
pexuMma 3aiuThl, 00pabOTKU M MOpPSIIKa UCIIOJIB30BaHHS 3TOH HHpOpManuu.

7.3. PykoBomuTenp, paspemiaromuil JOCTYH COTpyJHHKa K KOH(GUACHIHAILHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO OTBETCTBEHHOCTD 3a JAaHHOE pa3pelleHUeE.

7.4. Kaxaplii COTpyIHHK OpraHu3aluy, MOTydarouuii As. paboTsl KOHGUIACHIMATbHBINA
JOKYMEHT, HEeCeT €IMHOJMYHYK) OTBETCTBEHHOCTh 33 COXPAaHHOCTh HOCHTEIS H
KOH(UICHIUATBHOCTh HH(POPMAIIHH.

7.5. Jluna, BUHOBHBIE B HaApyLIEHUH HOPM, PETyJHPYIOIIHMX IOJIydeHHe, oOpaboTKy u
3alIMTy MNEPCOHAIBHBIX NaHHBIX pabOTHHMKA, HECYT AMCUUILUIMHAPHYIO, aIMHHHUCTPATHUBHYIO,
IPaXXJaHCKO-IIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (pelepalbHBIMU
3aKOHaMH.

7.5.1. 3a HEWCHOJHEHHE WM HEHAUIeXKAIEe HCIOJHEHHE PAaOOTHUKOM II0O €ro BHMHE
BO3JIOXKEHHBIX Ha HEro oOS3aHHOCTEH MO COOJIIOIEHUIO YCTAHOBJIEHHOTO HOpsAAKa paboThl cO
CBEICHUSMU  KOH(PUIEHIMAIBHOTO  XapakTepa  paboTojarenb  BIpaBe  IPUMEHATH
npeaycMoTpeHHble TpyJ10BBIM KOJEKCOM TUCUMIUIMHAPHBIE B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JIMIa, B OOS3aHHOCTh KOTOPHIX BXOIUT BEJICHHE NEPCOHATBHBIX
JAHHBIX COTPYAHMKa, O00s3aHBl OOECIEYUTh KaXJAOMY BO3MOXXHOCTh O3HAaKOMJICHHS C
JOKYMEHTaMH M MaTephajiaMy, HEOCPEICTBEHHO 3aTparuBaloIUMU €ro IpaBa U CBOOOIBI, €CITH
HMHOE HE INpPEeIyCMOTPEHO 3aKOoHOM. HempaBoMepHBIH OTKa3 B MpPENOCTaBIEHUH COOpPaHHBIX B
YCTQHOBJICHHOM IMOpSAAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEJOCTABIIEHHE TaKHX
JOKYMEHTOB WJIM HMHOM HHpopManuu B cClydasX, IpPeAyCMOTPEHHBIX 3aKOHOM, JIHOO
IPEJOCTABICHUE HEMOJHOW MJIM 3aBEJJOMO JIOKHOW HH(OpMamuu - BJIE€YET HAJIOXECHHE Ha
JOJDKHOCTHBIX JIMII aAMHHHCTpaTHBHOro ImTpada B pasmepe, ompenenseMoM Koaexcom 006
aJIMUHHCTPATUBHBIX MIPAaBOHAPYIICHUSX.

7.5.3. B coorBerctBUM ¢ ['paXgaHCKUM KOJEKCOM JIMLA, HE3aKOHHBIMH METOJaMH
NOJTyYMBIIME HH(POPMALUIO, COCTABISIOMIYIO CIyXeOHYI0 TaiiHy, 0Os3aHbI BO3MECTHTH
INpUYMHEHHBIE YOBITKH, IPUYEM TaKas jk€ 00sI3aHHOCTDb BO3JIaraeTcs U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM YKHU3HU
(B TOM uHCIe HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHUE CBEJCHUN O YaCTHOW YXM3HHM JIMIIA,
COCTaBJIIOLIEIO €ro JHYHYI0 MM CEMEHHYI0 TaiiHy, 0e3 ero coriacusi), HempaBOMEpHBIi
JOCTYIl K OXpaHsIeMOH 3aKOHOM KOMITBIOTEpHOW HH(OpMalMK, HENpaBOMEPHBIA OTKa3 B
NpPENOCTaBJICHUH COOpPAHHBIX B YCTAaHOBJICHHOM IOPSAKE JOKYMEHTOB M CBEICHHU (€CITH 3TH
NEsIHUS TIPUYMHUIIA BpEl MpaBaM M 3aKOHHBIM HHTEpecaM Ipak[JaH), COBEPIICHHBIE JIUIOM C
UCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO IOJIOKEHHsI HaKas3blBaeTcs WTpadoM, JHOO JIHIIECHHEM
[IpaBa 3aHMMAThb OIPEIEJICHHbIE NOJDKHOCTH WJIM 3aHUMAThCs OINpPENENICHHOH AESATEeIbHOCTHIO,
160 apecToM B cooTBeTCTBHH ¢ YK P®.

7.6. HempaBoMepHOCTh JEATEIHBHOCTH OPraHOB rOCYJapCTBEHHOW BJIACTH M OpraHHU3alMi
110 cOOpy M HCIOJIb30BaHMIO NEPCOHATBHBIX JAHHBIX MOXET OBITh YCTaHOBJIEHA B CYAE€OHOM
HOPSIIIKE.



